Bookmark Fact Sheet

Importing from SCIS

August 2024

SCIS (Schools Cataloguing Information Service) provides cataloguing data for schools.
Data can be downloaded and imported into Bookmark. There are three ways to do this:

e Order item records through the SCIS website. A file is generated which can be
downloaded, saved, and then imported into Bookmark.

e Z-Cataloguing. With the SCIS z39.50 protocol, Bookmark can download a record
immediately into AddEdit Items without you having to go to the SCIS website.

e SCIS APIL. This is an alternate way to directly download records from SCIS into
AddEdit Items. It can be used in situations in which Z-Cataloguing is blocked.

This fact sheet deals with the first method. For the other two methods see the fact sheets
“Z-Cataloguing” and “Streamlining cataloguing by using the SCIS API”. These methods are
much faster and easier to use than the following older method.

Check Controls > Settings > Cataloguing tab for the default switches which determine how
some of the data is to look when imported.

For problems creating or downloading the orders file, ring SCIS on 1800 337 405.
For problems importing the data, ring the Bookmark help Desk.

The SCIS website can be reached from within Bookmark. Go to Cataloguing then Import
Items. Click on the SCIS Website button.

Or use the SCIS URL: https://www.scisdata.com
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Scan or enter ISBN, ISSN, ISMN and SCIS numbers
Each number should be on a new line.

Import records from .CSVor TXT files

Use the above to place an order for catalogue records. Scan in ISBNs then scroll down and
click on “Create Request”. When the order appears, click on Download.

The result will be an order. Previous orders are found in "My Download Requests".
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Click on the number of the order.
Save the file.

Keep track of where the file is saved and its filename!
The filename will be something like 17523.zip

Close the browser to go back to the Import Items menu.

Import ltems Menu

1 - Import MARC records

2 - View titles in MARC file

3 - Open SCIS website

4 - Mass import update

5 - Mass import add

6 - Import MERGE format

7 - Import text file format

8 - Import Lexiles or AR

9 - Z-Cataloguing

0 -SCIS API
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Click on Import MARC Records.

& Import MARC records

When importing adjust the following...
Remove trailing / ; and . symbols from titles and series

[ Exclude from stocktaking

[J Remave F from beginning of fiction call numbers

[ Only keep first letter of author in fiction call numbers
Remove full stop from end of authors

[J Remove decimal part of dewey numbers

Save SCIS genres to Collections instead of Subjects
Authors: Force surname to UPPER case ~

[J Update mode: import only catalogue data

[ Change & to 'and' for subjects and series

[1 When adding a new item, check to see if a copy exists

[ For SCISData import only MARC records, do not import covers
[JWhen linking, use copy data instead of defaults

[J Automatically check online for cover images

Import MARC records

Defaults when importing

Print spine labels Proceed Cancel

Status® | 1 - Available i
ltem type: | FIC ~ Fiction ~
Location® | Library v
Due date category: | 0 - Normal ~
Sublocation: ~
Supplier: | Abacus ~
Cost centre: | Library budget hd

Cost: |

Callnumber prefix: |

|
Replacement cost:| ‘
|
|

Callnumber:|

Loan restrictinns:| 0 | .

Level:| ‘

Accession date | 06/06/2023
Purchase date | 06/06/2023

Set defaults! They can save time. When the defaults are set correctly, click on PROCEED.
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File name: | M

Use the file requester to locate the saved SCIS file. Click on it to highlight then click on Open.
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& Add / Edit ltems - Import
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Import 1 Save View raw List titles Unused Find Print MNext Cancel
Status: | 1 - Available e
Number/Barcode || Generate | Copies -
‘ . . Item type: | FIC - Fiction w
Title: Do not lick this book Check )
Subtitle: Location: | Library w
Responsiblity: Idan Ben-Barak ; illustrated by Julian Frost Sublacation: >
Media (GMD): \,| Supplier: | Abacus v
Series: F5-check Cost:
Replacement cost:
Volume: | Serial number: | I Ee T mImbeT
Author(s): BEN-BARAK. Idan F5-check "
%, Id Cost centre: | Library budget
FROST, Julian [illustrator] Ty oudg hd
Purchase date: [06/06/2023 [T
Subjects: Micro-organisms - Fiction FS-check
Picture books Accession date: [06/06/2023 B~
Due date category: | 0 - Normal -
= Loan restrictions: | (
[ visible in search
[T Exclude from stocktake
Call number: F BEM * [[] Do not count against loan limit
Contenttype: | text ; still image Copies | 0 List Link
Media type: unmediated ~ Carrier type: | volume ~ Box Make Add
Pub.place: Sydney AILID:
Publisher: Allen & Unwin Cover:
Pub.year: 2017 Circulation Information
1SBN: 9781760293055 SCIS number: | 1804507
Edition: |
Description: 32 pages : colour illustrations. |
Lexile: | PRC: ‘ R-2 ‘ Level:‘ |
URL: |
Other: |

Save Cancel

Notes Contents. Synopsis® Loan note Return note Reviews

Bookmark will fill in the information on the left side from the SCIS data.

The right side deals with the library’s specific copy. They must be filled manually —i.e. the
barcode, the item type, the location, the cost, etc.

Add a barcode at the top left and fill out the fields on the right side. Check for copies and
link them.

Press the Save button to save.

The next record ordered will appear. Repeat for each ordered record.
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