Bookmark Fact Sheet

Using Borrower Photos or Names
in Loans Instead of Barcodes

September 2024

Bookmark’s Circulation module is highly customizable. Colours and font sizes can be set, controls
can be visible or hidden, active or inactive. Passwords can be used or not used as needed.
Students may or may not be able to borrow books themselves. Librarian’s functions can be
password protected or hidden. Circulation can be set up to suit how your library works. Using the
configurations, different setups are possible.

The steps to borrow books are:

1. Enter the borrower number or scan barcode
2. Enter the book numbers or scan barcodes

3. Finish.

This is the default setup. Many other options are available in Circulation Settings, the Loans tab.

“ Circulation settings

Display Loans Returns Reservations Slider
Loans switches
@ Loan limit warning on next loan attempt
@ Overdue warning on next loan attempt
() Extend loans by entering existing loan
) Allow borrowing an item that is on loan to someone else
@ Make sound and flash window when a loan block occurs
[J Show Name button to find borrowers by name
@ Enter name directly on barcode request bax to find
) Borrow using list of names from a class droplist
@ Borrow using list of names from a popup grid with photos
@ Allow F5 popup class list chooser
@ Show + next to borrowers in list/grid who have items on loan
[J Show list of names below 'enter barcode' instead of a droplist
[0 Do not allow quick entry of items and borrowers
() Show cost in list of items on loan
@ Show gridlines on loans display
@ Show latest loan at bottom of list instead of top
(D Do not count contents of boxes toward loan limit
[ Ask whether to issue contents of a box
@ History and Reservations can be viewed in item details
[ Search button displayed instead of Options button
() Alert if borrower has lost or missing items
@ Show message if an item is already on loan to the borrower
() Hide borrower number/barcode
@ Allow showing borrower info in loans
) Allow temp due date options
[J Show genre icons instead of item type icons
() Show Sublocation in right column
) Show overdue as number of days
Show: @ ltemtype O Location O Sublocation

Loan blocks Loan receipts Barcodes Classes

Default setup ~

Loan Blocks

Loan block password: MATTHEWS

[ Setdate ) Extend O Print @ Notice
@ Name @ Return [ Slip/Dump @ Options
Bitem details

@ Override overdue block msg: Overdues!

@ Override loanlimit block msg: Loan limit reached!

@ Override loan restriction msg Restricted item!

Buttons visible on loans screen

@ Return @ Options/Search
@ Reserve @ Extend
@ History 8 Swap (F1 key)

Display switches
[ Display news on loans screen
@ Display borrower photo in loans
[0 Use simple search pragram instead of full search

Borrower privacy

Borrower Privacy:

() Ask for Privacy Password when Show command is issued
() Ask for Privacy Password when History command is issued
@ Display list of items on loan when borrowing

[J Request Privacy Code for loans

Loans colours Limit loans Names list font size: Normal ~

Close

The borrower can be selected without a barocde.
e Entering a name instead of a barcode or borrower number
e Using a dropdown list of classes and names
e Using a popup grid of classes and names with or without photos
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Entering Names
Several options.

Show name button to find borrowers by name

Tick this to use a popup to enter a name instead of a barcode.

It can be optionally password-protected. Tick the “Name” checkbox in the top right Loan Blocks
frame. Unticked, and no password is requested.

Enter name directly on barcode request box to find
Tick this to be able to type a name instead of a barocde. The Name button does not have to be
used. Can even be a fragment of a name. Again, password-protection is optional.

Using a Droplist of Classes and Names

Borrow using list of names from a class droplist

Instead of, or in addition, a droplist is available from which a class can be selected.
Names of members of the class appear in another droplist to the right.

or

Show list of names below ‘enter barcode’ instead of a droplist (to the right).

-3 Bookmark 10.8.9-64: Loans 14/07/2023

File Edit
Loans
Total loans today 0 Total returns today 0
Scan borrower barcode >> H 12A ~ Khalad KARIM ~
1365 ACILIOGLU, Aysu 260 HILAL, Karas
143 AL ALI, Mohammed 1408 *IBRAHIM, Manha
289 AL KARAWI, Faris 1485 *IFTIKHAR, Iman
1376 ARABI, Noah 1418 *MAHARJIAN, Tisa
14 *ASIF, Saad 1019 *OK, Nazligul
1461 *ASSAAD, Issa 1499 *ROUSE, Julian
1387 *CHAKIELLT, wahibeh 1501 *SHABIB, Dema
1390 DHUNGANA, Priya 69 SHRESTHA, Ariana
1391 *DIB, Fatima 1510 *WRIGHT, Theo
1472 EL KURDI, Omar 1450 *YOUSIF, Mariam
200 *EL MOHAMAD, Monha 223 *ZAATITI, Gizelle
1482 *GIRI, Rumi
168 *HASSOUN, Ayah
[& Returns ][ Reserve ][ Search j[i Close ]

Click on a name instead of scanning a barcode, entring a borrower number or typing a name.
The Slider cannot be used if the names are set to appear beneath the barcode entry box.

As an alternative, the F5 key can be set as a hotkey to pop up a class list chooser dialog. The
slider can be used with this.
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Choose class then borrower

A2C ~ Emily ROUTLEY HE
1451 *ABBAS, Halah 1507 *VIAZZI, Chelsea
1373 *AL-HAJJAJI, Noor 258 *YAGIZ, Jeylin

1459 *AL1, Mahdi

1464 *CHAUHAN, Aarav
1467 *DILDAR, Rihaam
1395 *EL MIR, Eva

1397 *EL RIFAI, Serene
1478 EL-ZEIN, Omar
338 F*FERRARO, Amelia
1402 *HADIIFOTIS, Jordan
1406 *HAY, Alena

1486 *IFTIKHAR, Manha
1414 *KASIANO, Allan
1489 KHALIFA, Ryan
1491 *KIRIFI, Leilia
1417 *LEBDEH, Zayne
236 *MOHAMMAD, Ruqia
1429 *0ZKAYA, Azra
1434 *sSAKKOUR, Sarah
1440 TALEB, Salah
1445 *UCANER, Charla
1505 URSO, Maria

Clear Close

Two font sizes are available for the list of borrowers:
e Normal
e Large

The size is selected by a droplist at the bottom right corner.

The dropdown lists are text-based and work with mouse controls.

3 Circulation: Loans 02/09/2024

File Edit

Loans

Total loans today 0 Total returns today 0

Scan borrower barcode >> Gorgeous ~ Dean Hodgsc -~ |Choose a name v
Choose a name

New books!

Adolphus
—~ Eips

CHARLIE HIGSON
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Show + next to borrowers in list/grid who have items on loan

Ticking this tells the system to display a + next to any name with items on loan or a * if they have
overdues. Colour combinations indicate if the borrower has items on loan or overdue. (Colours can
be changed using the “Loans colour” popup and “Grid colours”.)

Using a Popup Grid of Classes and Names (with photos)

Borrow using list of names from a popup grid with photos

This activates the popup class list and borrower choose.

It can be used instead of the droplist.

It was originally designed for touch-screens but works just as well with a mouse.

Once set up, a Class button appears on the Loans window.

7 Circulation: Loans 02/09/2024 = X
File Edit

Loans

Total loans today 0 Total returns today 0

Scan borrower barcode >> I | | Class |

michael morpun

Adolphus

Tips

[ EReturns ][ TJReserve ][ @lsearch ][ News ][ 3 crose ]

The Class button can be tapped (or clicked with a mouse). This opens a popup window.
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Choose class
1SB 2MB 38T 4Ly
5RT 6SR ELVS Gorgeous
KAG KEC LO PRNT
STAF TELC 3DM TELC 3DW TELC 5D

The size of the popup window varies depending on the number of classes.

If this is the very first click on the Classes button, all borrower photos are loaded into memory.
They are not loaded (refreshed) again until Circulation is closed and then re-opened and Class is

clicked again.

Tap or click on a class square button to select a class group.

i1 Gorgeous

Choose borrower
L 3 - { it s
BURLINGTON,  CHINCHEN, Di ~ DALLEYWATER, WEBBER, Ja
Megan Keith
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Tap or click on a borrower.

The size of the popup window changes depending on the number of borrowers. A maximum of 96
can be displayed with a screen resolution of 1920 x 1080, arranged in 16 columns across by 6

rows down.

If borrowers do not have photos, their name appears in the button.

Class: STAF
BOOM, Julie BROWME, CROAN, CUNNEEN, DADO, Susan DEVINE, GROCH,
Rosanne Sophie Sheree Katrina Darine
BOOM, Julie BROWMNE, CROAMN, Sophie  CUNNEEN, DADC, Susan DEVINE, Katrina GROCH, Darine
Rosanne Sheree
HAES, David HATTOM, HOPPER, MACDONALD, MARRETT, MNIELSEN, POMNCE,
Kathy Toni Liz Richie Helen Filomena
HAES, David HATTOM, Kathy ~ HOPPER, Toni MACDONALD, MARRETT, MIELSEN, Helen  PONCE,
Liz Richie Filomena
REID, John SCARF, Sue SHARPE, STEVENS, VALLEMDER, WEYNTON, WORKROOM
Jodie Rick Leesa Daphne
REID, John SCARF, Sue SHARPE, Jodie  STEVENS, Rick  VALLENDER, WEYNTON, WORKROOM
Leesa Daphne

Borrower names with items on loan or overdue items appear with different colours.

The colours can be controlled by going to Controls > Circulation Controls > Loans tab and clicking
on “Loans colours”. The Grid Colours button brings up settings that control the colours displayed.
These affect both the normal loans display and the class list chooser names.
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