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BOOKMARK FACT SHEET 

Previous borrowers of a book May 2015 

 

Got to Circulation / Loans. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Edit and choose pervious borrowers 
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Type in the barcode or a word from the title to find the book. Highlight the one wanted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Clicking latest. Clicking all will show all previous borrowers from the circulation log. 
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The same window can also be viewed in Cataloguing / AddEdit Items. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At the top, click on Lists then on Loan History. 

 

Reports can provide even more information. 

 

Choose Circulation Reports. 

 

Do a NEW QUERY to find what you're looking for. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Will show 

dates 

borrowed 

and returned.  

Specify dates of 

interest 
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This is what it will show. The names has been altered to protect anonymity 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bear is mind that some students will have left the school since they borrowed the book it would still show the last class 

of the borrower.. 

 

Click on the heading to 

change the sort order to 

get like one together. 

Disguised 

for 

privacy 

reasons. 
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